Approval Request for Lodging Rate Above The

Federal Travel Regulation (FTR) Lodging Maximum
Name of Traveler:_________________________________________________________

The FTR maximum allowable lodging rate is $__________/day.

Request approval for lodging at a rate of $_________/day.  This is _________% over the FTR maximum allowable rate.

Justification:

Traveler’s Signature___________________________________
Date:_____________

Section Head Approval_________________________________
Date:_____________

 *Directorate Approval___________________________________
Date:_____________

(Approval required if over 150%)

*
Approval must be obtained from the Associate Director for Administration BEFORE commencement of travel.
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